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Mr. John Doe 
Company Name 
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City, State  Zip Code 
 
Dear Mr. Doe: 
 
The 2009 ACI Spring Convention will be held in San Antonio, Texas, on March 15 - 
19, 2009.  As you may be aware, the Host ACI Chapter is responsible for raising 
the funds necessary to help  make the Convention a success.   The purpose of this 
letter is to request your firm’s help two years ahead of the convention to allow for 
your company to budget funds for this Convention. 
 
The Convention Committee is presented in the left vertical column and needs to 
develop funds for the following events: 
 
• Host & Sponsor the Opening Reception 
• Host & Sponsor the “Concrete Mixer” Reception 
• Host & Sponsor the Guest Tours & Hospitality Room 
• Student Program Student Luncheon Costs 
• Contractor’s Day Luncheon Speaker 
 
We hope you will complete the attached remittance form with the various levels of 
donations and begin spreading the word about our ACI Convention. 
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